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1. Introduction 

The Assessment module is used to evaluate the student’s performance on CIE, Assignments, 

Seminar, and Model Exam for the particular course, The components of an assessment are 

personalized to teachers, this assessment will be done throughout the term and the final 

score will be updated as internal assessment score for a particular course. 

The assessment module has the following menus 

 Configuration 

 Activity 

 Process 

 Report 

1.1. Configuration 

Configuration feature allows you to predefine “Course Category, Course Components, 

Course Components Group details, so that the details can be used while recording 

assessment mark details of the students it is integrated with students marks during 

assessment procedure and evaluation of marks procedures it is predefined by the staff or 

course coordinators.  

The configuration menu has the following features: 

 Course Components  

 Course Components Group 

 Course Category 

1.1.1. Course Components 

Course components feature allows you to define and maintain different components for 

assessment and needed components for every course category for internal assessment 

based on the nature of course such as [Practical, Theory]. 

 

 

 



To define course components: 

1. Under the Configuration 

TheCourse Components page is displayed.

2. Click  to create course component.

The row will be enabled. 

3. Type course component Name

4. Click  to save the course component details.
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 menu > click Course Components 

page is displayed. 

to create course component. 

 

Name and Code in the textboxes. 

to save the course component details. 
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1.2. Course Components Group

This feature allows you to configure and maintain the course component group details

based on the course component the course teacher will fix the components group mark, it 

will integrate with Internal Mark. 

To define course components group:

1. Under the Configuration 

TheCourse Components Group

2. Click  to create course component group.

The row will be enabled. 

3. The Academic Year is autogenerated.

4. Type Name in the textbox.

5. SelectCalculationTypeas 

a. If you select Calculation Type as Best, then type Count for the components. 

6. TypeComponentGroupMark
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Components Group 

This feature allows you to configure and maintain the course component group details

based on the course component the course teacher will fix the components group mark, it 

will integrate with Internal Mark.  

roup: 

 menu > click Course Components Group 

Course Components Group page is displayed. 

to create course component group. 

 

is autogenerated. 

in the textbox. 

 Actual or Best from the listbox. 

If you select Calculation Type as Best, then type Count for the components. 

ComponentGroupMark in the textbox. 

 User Manual 

This feature allows you to configure and maintain the course component group details, 

based on the course component the course teacher will fix the components group mark, it 

 

 

If you select Calculation Type as Best, then type Count for the components.  



 

 Actual: The Overall componentmark is converted into the component group 
mark and it’s 

 Best: Highest marks scored in any of the components by the students. (Based 
on the Best count, the system will take the highest mark of the student)
anditsintegrated with Internal Marks.

7. Click  to save the course component group details.

1.2.1. Course Category 

Course Category feature allows you to organize the different sets of Course subject names 

of the academic year for the departments which is allocated for students and these details 

are predefined here so it gets used by the faculty for conducting assessment for st

To define course category: 

1. Under the Configuration 

The Course Category page is displayed.
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The Overall componentmark is converted into the component group 
it’s integrated with Internal Marks 

Highest marks scored in any of the components by the students. (Based 
on the Best count, the system will take the highest mark of the student)

integrated with Internal Marks. 

to save the course component group details. 

ategory feature allows you to organize the different sets of Course subject names 

of the academic year for the departments which is allocated for students and these details 

are predefined here so it gets used by the faculty for conducting assessment for st

 menu, click Course Category 

page is displayed. 

 User Manual 

The Overall componentmark is converted into the component group 

Highest marks scored in any of the components by the students. (Based 
on the Best count, the system will take the highest mark of the student) 

ategory feature allows you to organize the different sets of Course subject names 

of the academic year for the departments which is allocated for students and these details 

are predefined here so it gets used by the faculty for conducting assessment for students.  

 



2. Click  to create course category details.

TheCourse Category / New

3. Type Name in the textbox.

4. Select CIA Components from the listbox.

 

 Based on the CIA Components count, the Category Components should be 

created, otherwise the following message will be displayed.

 If the Calculation is Actual, then 

 If the Calculation is Best, then 

components
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to create course category details. 

Course Category / New page is displayed. 

in the textbox. 

from the listbox. 

Based on the CIA Components count, the Category Components should be 

created, otherwise the following message will be displayed.

If the Calculation is Actual, then user can give any Max Mark

If the Calculation is Best, then the Max Mark should be same

components, otherwise the following error message will be displayed.
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Based on the CIA Components count, the Category Components should be 

created, otherwise the following message will be displayed.

 

Max Mark 

the Max Mark should be same for all the 

message will be displayed. 

 



 The Sum of Course Group mark (Configuration>

should be equal to Internal Marks. 

5. Type Exam Hours, Internal Mark

internal mark and external mark the 

 

 The Internal Mark 

6. In the Category Components

enabled. 

a. The Academic Year

b. Select Components

c. The Calculation

d. Type Max Mark

 

 The Component 

mark (the course group mark is 

page) 

7. Click on the Description tab, and describe the course category
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The Sum of Course Group mark (Configuration>Course Components Group) 

should be equal to Internal Marks.  

Internal Mark and External Mark in the textboxes, based on the 

internal mark and external mark the Total will be calculated automatically.

The Internal Mark is integrated with Course Components Group

Category Components tab, click Add a line button, and the row will be 

Academic Year is autogenerated. 

Components and Course Group from the listbox. 

Calculation is autogenerated. 

Max Mark in the textbox. 

The Component Max Mark will be converted into the Course Group 

mark (the course group mark is defined in the course components group

tab, and describe the course category details in the textbox.

 User Manual 

Course Components Group) 

 

in the textboxes, based on the 

will be calculated automatically. 

Course Components Group 

will be 

Course Group 

in the course components group 

details in the textbox. 



8. Click  to save the course category details.

1.3. Activity 

The activity feature allows you to 

Assessment Extension request details of the staff details are maintained here. 

1.3.1. Record Assessment 

The Record Assessment feature allows the academic course teacher to enter and maintain 

the assessment mark entry details of the students 

Assignments, Model exams, CIA, etc.)

To record assessment mark: 

1. Under the Activity menu, click 

The Record Assessment page is displayed.

2. Select Department and Staff

3. Select a Course from the list, based on the course the 

CourseCategory will be autogenerated. 

4. Select Component from the listbox, based on the component the 

captured automatically. 

5. TheStudentname, Roll no

course and course category.
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to save the course category details. 

feature allows you to Record Assessment details of the students

xtension request details of the staff details are maintained here.  

The Record Assessment feature allows the academic course teacher to enter and maintain 

details of the students based on each component (such as 

Assignments, Model exams, CIA, etc.).  

menu, click Record Assessment 

page is displayed. 

Staff from the listboxes. 

from the list, based on the course the Total Students and 

will be autogenerated.  

from the listbox, based on the component the Max Marks

 

, Roll no, Register no, are automatically displayed after selecting 

course and course category. 

 User Manual 

ecord Assessment details of the students and 

 

The Record Assessment feature allows the academic course teacher to enter and maintain 

component (such as 

 

and 

Max Marks is 

, are automatically displayed after selecting 
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6. Type Actual Mark in the textbox, based on the actual mark the Total Mark is 

calculated automatically.  

 

 The Record will be saved automatically once course teacher entered the 

marks. 

Total Mark Formula:Actual & Best 

Total Mark = Sum (Actual Mark of the Component)  /  Sum ( Max. Mark of the             

                        Component) * Group Mark  

Example: 

CIE 1 Actual Mark – 45 /50 

CIE 2 Actual Mark – 40 /50 

Max. Mark of CIE 1 – 50 

Max. Mark of CIE 2– 50 

Component Group mark – 10 

Total Mark = Sum (CIE 1 Actual Mark + CIE 2Actual Mark) / Sum (Max. 

Mark of CIE 1 + Max. Mark of CIE 2) * Component Group Mark 

Total Mark = (45+40) / (50+50) * 10 

                     = 85/100*10 = 8.5 

1.3.2. Extend Assessment Entry 

If the staff has missed to enter the assessment mark details during academic sessions, then 

the course teacher may request the system admin toextend assessment entry date. These 

details are maintained here. 

 

 

 

 



Request to extend the assessment entry:

1. Under the Activity menu, click 

TheExtend Assessment Entry

2. Select Term,Department

3. Select Extend date from the Calendar dialog box

4. Click  to extend the assessment entry.

1.4. Process 

The Process menu allows you to view the Assessment mark of the students.

To view assessment:  

1. Under the Process menu, click 

The Assessment page is displayed.
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Request to extend the assessment entry: 

menu, click Extend Assessment Entry 

Extend Assessment Entry page is displayed. 

Department, Staff and Component from the list boxes.  

from the Calendar dialog box. 

to extend the assessment entry. 

The Process menu allows you to view the Assessment mark of the students. 

menu, click Assessment 

page is displayed. 
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1.5. Report 

The report menu allows you to generate a Class Assessment Record, Course Assessment 

Record and Non Compliance Log reports.

1.5.1. Class Assessment Record

This feature allows you to maintain Class wise Assessment details &

external assessment marks of the students’ details are generated into Excel 

To generate class assessment report

1. Under the Report menu, click 

The Class Assessment Record

2. Select Term and Department

3. Select Class from the list box or select all 

4. Click  to generate a report into excel format. (or)

Click  to generate a report into PDF format.

1.5.2. Course Assessment Record

This feature allows you to generate a 

formats.  

 

 

 

 

 

To generate coursewise assessment 
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The report menu allows you to generate a Class Assessment Record, Course Assessment 

Record and Non Compliance Log reports. 

Class Assessment Record 

feature allows you to maintain Class wise Assessment details &internal asse

ssessment marks of the students’ details are generated into Excel or PDF 

report: 

menu, click Class Assessment Record 

Class Assessment Recordwizard is displayed. 

 

Department from the listboxes. 

from the list box or select all classes by selecting checkbox. 

to generate a report into excel format. (or) 

to generate a report into PDF format. 

Course Assessment Record 

you to generate a Course wise Assessment detailinto Excel and PDF 

To generate coursewise assessment report: 

 User Manual 

The report menu allows you to generate a Class Assessment Record, Course Assessment 

nternal assessment and 

PDF format.  

 

 

xcel and PDF 



1. Under the Report menu, click 

The Course Assessment Record

2. Select Term and Department

3. Select Staff from the list box or select all 

4. Select Course from the list box or select all 

5. Click  to generate a report into excel format. (or)

Click  to generate a report int

1.6. Non-Compliance Log 

This feature allows you to generate 

excel format. 

 

 

 

 

 

To generate Non – compliance log
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menu, click Course Assessment Record 

Course Assessment Record page is displayed. 

 

Department from the listboxes. 

from the list box or select all staff by selecting checkbox. 

from the list box or select all course by selecting checkbox.

to generate a report into excel format. (or) 

to generate a report into PDF format. 

 

This feature allows you to generate incomplete assessment mark entry details into PDF or 

log report: 

 User Manual 

 

by selecting checkbox. 

assessment mark entry details into PDF or 



1. Under the Report menu, click 

The Non Compliance Log 

2. Select Department from the list box or select all departments by selecting checkbox.

3. Select Staff from the listbox or select all staff by selecting checkbox.

4. Select Component from the listbox or select all 

5. Click  to generate a report into excel format. (or)

Click  to generate a report into PDF format.
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menu, click Non Compliance Log 

 page is displayed. 

from the list box or select all departments by selecting checkbox.

from the listbox or select all staff by selecting checkbox. 

from the listbox or select all components by selecting chec

to generate a report into excel format. (or) 

to generate a report into PDF format. 
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from the list box or select all departments by selecting checkbox. 

by selecting checkbox. 
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1. Attendance 

The Student Attendance module is used to record the Student Attendance in hourly basis. 

The Course Teacher can record the attendance to their wards in the particular 

absence of the students are alone captured which in turn leads to generate the Presence 

and Absence of the Students in the Daily Attendance Log. The facility to mark “On Duty” is 

also given so that the students shall not be marked absent for the 

though they would have not attended the class.

This process allows the staff to send notifications to the parents on the absence of their 

children.  

Various reports are facilitated to keep track of the student’s attendance in Daily, Hou

Course wise and Class wise basis. 

2. Process  

2.1. Student Attendance 

To create student attendance  

1. Under the Process main menu, click 

The Student Attendance page is displayed. 
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2 

The Student Attendance module is used to record the Student Attendance in hourly basis. 

The Course Teacher can record the attendance to their wards in the particular 

absence of the students are alone captured which in turn leads to generate the Presence 

and Absence of the Students in the Daily Attendance Log. The facility to mark “On Duty” is 

also given so that the students shall not be marked absent for the particular Day/Hour 

though they would have not attended the class. 

This process allows the staff to send notifications to the parents on the absence of their 

Various reports are facilitated to keep track of the student’s attendance in Daily, Hou

Course wise and Class wise basis.  

 

main menu, click Student Attendance submenu 

page is displayed.  

Student Attendance  

The Student Attendance module is used to record the Student Attendance in hourly basis. 

The Course Teacher can record the attendance to their wards in the particular hour. The 

absence of the students are alone captured which in turn leads to generate the Presence 

and Absence of the Students in the Daily Attendance Log. The facility to mark “On Duty” is 

particular Day/Hour 

This process allows the staff to send notifications to the parents on the absence of their 

Various reports are facilitated to keep track of the student’s attendance in Daily, Hourly, 

 



2. Click  to add student attendance detail

The Student Attendance / New

3. Select Date from the calendar dialogbox.

defined by the management in System Admin module 

Attendance Settings tab) 

4. Select Term, Department

5. If the timetable is fixed, then the 

If the timetable is not fixed, then the staff have select the 

 

 If the subject is 

to enter an attendance for the same class and 

times. 

 If the subject 

attendance 

enter multiple time then following pop

6. The Course and Day Order
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to add student attendance detail 

Student Attendance / New page is displayed. 

from the calendar dialogbox.(As per the institution policy it will be 

defined by the management in System Admin module -> Process menu -> Term 

 

Department, Staff andAcademicClass from the listboxes. 

If the timetable is fixed, then the Hours will be autogenerated.  

If the timetable is not fixed, then the staff have select the Hours from the list

If the subject is Student Choice (E.g. French), then the system allows 

to enter an attendance for the same class and same hour 

subject Direct / Indirect, then system will not allow to enter an 

attendance for the same class andsame hour for multiple time. (If staff 

enter multiple time then following pop-up message appears) 

Day Order is autogenerated. 

Student Attendance  

 

(As per the institution policy it will be 

> Term -> 

from the listbox.  

the system allows 

hour formultiple 

allow to enter an 

multiple time. (If staff 

up message appears)  

 



7. Select Nil Absenteescheckbox, 

8. Under Student tab, click 

on a particular hour of the 

The Add: Students page is displayed.

a. Select the student

of the day. 

b. Click 

9. Once the staff selected the absentees’ details, it will be displayed in the students tab.

10. Based on the selected students the 
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checkbox, if there are no absentees  

tab, click Add a line button (to select the student who are all absent 

hour of the day) 

page is displayed. 

tudent checkboxes, who are all the absent on a particular

 to select the students. 

selected the absentees’ details, it will be displayed in the students tab.

Based on the selected students the Roll Numbers will be displayed automatically. 

Student Attendance  

(to select the student who are all absent 

 

a particularhour 

selected the absentees’ details, it will be displayed in the students tab. 

 

will be displayed automatically.  



11. At the top right corner 

automatically. (Based on the 

automatically) 

12. Click  to save the absentees details. (Or)

Click  to prevent from saving.

 

 Faculty – Faculty can enter the attendance for their 

 Department Admin

allotted class 

 System Admin

3. Activity  

3.1. Send SMS (Absentees)

The Send SMS feature facilitates

the student is absent.  

To send SMS to the parents:

1. Under the Activity main menu, click 

The Send SMS (Absentees) 

User Manual – Student Attendance 

5 

 the absentees count will be displayed

on the no of selected, the absentees count will be displayed 

to save the absentees details. (Or) 

to prevent from saving. 

Faculty can enter the attendance for their allotted

Department Admin – Department Admin can enter their department staff 

allotted class attendance  

System Admin – System Admin can enter any department attendance 

(Absentees)  

facilitates to send a SMS notification to the parents mob

To send SMS to the parents: 

main menu, click Send SMS (Absentees)  

Send SMS (Absentees) page is displayed.  

Student Attendance  

the absentees count will be displayed 

the absentees count will be displayed 

allotted classes 

Department Admin can enter their department staff 

System Admin can enter any department attendance  

to send a SMS notification to the parents mobile number, if 

 



2. Select Date from the calendar dialogbox.

3. SelectDepartment from the list box or select 

4. Select Class from the list box or select 

5. The Absentees Template

communication module) 

6. Based on the selected department and class the 

under the Students tab. 

7. Select Sendall checkbox tosend

SMS? checkbox in the student column

parent.  

8. Click  on the button to send SMS to the parent

3.2. On Duty 

This feature enables to create On duty for students, the 

HOD / class in-charge or any academic staff can create 

created, it will be reflected in the student attendance

To create on duty details: 

1. Under the Activity main menu, click 

The Attendance OD page is displayed. 
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from the calendar dialogbox. 

from the list box or select all departments by selecting checkbox.

from the list box or select all departments by selecting checkbox.

Absentees Template is autogenerated. (The template will be retrieved from the 

 

Based on the selected department and class the absentee’s student will be displayed 

 

tosend SMS to all the absentees parents (Or)select 

tudent column, to send a SMS to the particular student’s 

on the button to send SMS to the parents. 

This feature enables to create On duty for students, the respective academic coordinator/ 

charge or any academic staff can create and approve the on duty. Once OD is 

created, it will be reflected in the student attendance,OD Students tab. 

main menu, click On Dutysub menu 

page is displayed.  

Student Attendance  

departments by selecting checkbox. 

departments by selecting checkbox. 

retrieved from the 

student will be displayed 

elect Send 

to send a SMS to the particular student’s 

academic coordinator/ 

and approve the on duty. Once OD is 

 



2. Click  to create attendance OD details.

The Attendance OD / New

3. Select Class from the list.

4. SelectHours from the list box or select 

5. Select Approved By from the list. 

student). 

6. Select Date from the calendar dialogbox.

7. Type Reason in the textbox.
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to create attendance OD details. 

Attendance OD / New page is displayed.  

from the list. 

from the list box or select all hours by selecting checkbox. 

from the list. (The authority who can approve the On 

from the calendar dialogbox. 

in the textbox. 

Student Attendance  

 

 

(The authority who can approve the On Duty of the 



8. Under the Students tab, click 

The Add: Students page is displayed.

a. Select the checkboxes to select on duty student records. 

b. Click 

9. Click  to save the 

To view OD student’s details in student attendance:

Once the OD is created for the particular class student’s

he/she can view the OD student details in the OD Students tab.

Note: The OD Students details will not be shown in the students’ tab to mark Absent for 

the students. 

4. Report 

Following are the available reports in student

 Daily Absentees Log  
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tab, click Add a line button 

page is displayed. 

Select the checkboxes to select on duty student records.  

 to select the students. 

to save the attendance OD(On Duty) details.  

details in student attendance: 

Once the OD is created for the particular class student’s. The staff one who handle the class 

he/she can view the OD student details in the OD Students tab. 

Note: The OD Students details will not be shown in the students’ tab to mark Absent for 

Following are the available reports in student attendance: 

Student Attendance  

 

The staff one who handle the class 

 

Note: The OD Students details will not be shown in the students’ tab to mark Absent for 



 Non -Compliance log 

 Non - Compliance Percentage 

 Overall Semester Attendance 

 Classwise Percentage  

 Course wise Absentees Statement 

 Course wise Absentees Percentage 

 Hostel Students Absentees 

4.1. Daily Absentees Log 

This report is generated to view the daily absentees and OD log of the students and reports 

can be downloaded in PDF Format.

To generate daily absentee’s

1. Under Report main menu, click 

The Daily Absentees Log wizard

2. Select Department from the list (Or) click Department checkbox, to select 

departments. 

3. Select Class from the list (Or) click 

4. The Term is autogenerated.

5. Select DateWise as Today

a. If user select Custom

the list. 
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Compliance Percentage  

Overall Semester Attendance  

tatement  

Course wise Absentees Percentage  

Hostel Students Absentees  

 

ort is generated to view the daily absentees and OD log of the students and reports 

can be downloaded in PDF Format. 

absentee’s log: 

main menu, click Daily Absentees Logsub menu 

wizard is displayed. 

 

from the list (Or) click Department checkbox, to select 

from the list (Or) click Class checkbox, to select allclasses. 

is autogenerated. 

Today / Yesterday / Custom from the list. 

Custom, the Date field will be enabled, then select 

Student Attendance  

ort is generated to view the daily absentees and OD log of the students and reports 

 

from the list (Or) click Department checkbox, to select all 

then select Date from 



6. Click  to generate a report into PDF format.

4.2. Faculty Non -Compliance

Faculty Non-Compliance report generates incomplete attendance entry details taken by the 

assigned staff for each course, and the report can be generated into PDF format. 

timetable is fixed then user can generate faculty Non

To generate faculty non-compliance report

1. Select Report main menu and select 

The FacultyNon Compliance Log

2. Select Department from the List box

3. Select Staff from the list box or select 

4. Select Term from the List box

5. Select DateWise as Today
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to generate a report into PDF format. 

Compliance log 

eport generates incomplete attendance entry details taken by the 

, and the report can be generated into PDF format. 

timetable is fixed then user can generate faculty Non-compliance log report. 

compliance report: 

main menu and select FacultyNon – Compliance Log sub menu 

Non Compliance Logwizard is displayed.  

 

from the List box. 

from the list box or select all staff by selecting checkbox. 

from the List box. 

Today / Yesterday /Weekly/ Custom from the list. 

Student Attendance  

 

eport generates incomplete attendance entry details taken by the 

, and the report can be generated into PDF format. Only, if the 

sub menu  

 



a. If you select Custom

and Date To from the calendar dialogboxes.

6. Click   to generate a report into PDF report.

After selecting Export PDF, the report is generated 

following image 

4.3. Faculty Non Compliance

Faculty NonCompliance Percentager

taken by the assigned staff for each course

format. Only, if the timetable is fixed then user can generate faculty Non

percentage report. 

To generate faculty non compliance (

1. Select Report main menu and select 

The FacultyNon Compliance (%) 

2. Select Department from the list box or select 
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Custom, the Date field will be enabled, then select Date

from the calendar dialogboxes. 

to generate a report into PDF report. 

After selecting Export PDF, the report is generated into PDF Format as like the 

Compliance (%) 

Percentagereport generates incomplete attendance entry details 

taken by the assigned staff for each course, and the report can be generated into PDF 

Only, if the timetable is fixed then user can generate faculty Non

compliance (%) 

main menu and select Faculty Non Compliance(%) sub menu 

Non Compliance (%) wizard is displayed.  

 

from the list box or select all departments by selecting checkbox.

Student Attendance  

DateFrom 

into PDF Format as like the 

 

eport generates incomplete attendance entry details 

, and the report can be generated into PDF 

Only, if the timetable is fixed then user can generate faculty Non-compliance 

ub menu  

 

departments by selecting checkbox. 



3. Select Staff from the listbox or select all staff by selecting checkbox.

4. Select Term from the List box.

5. Select DateRange as Today

a. If you select Custom

Date To from the calendar dialogboxes.

6. Click   to generate a report into PDF report.

After selecting Export PDF, the report is generated into PDF Format as like 

following image 

 

 

4.4. Classwise Attendance (%)

Classwise Attendance Percentage report generates the students’ attendance percentages by 

class. It provides the attendance details based on the selected department and class. 

To generate classwise attendanc
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from the listbox or select all staff by selecting checkbox. 

from the List box. 

Today / Yesterday /Weekly/ Custom from the list. 

Custom, the Date field will be enabled then select Date

from the calendar dialogboxes. 

to generate a report into PDF report. 

After selecting Export PDF, the report is generated into PDF Format as like 

Attendance (%) 

Percentage report generates the students’ attendance percentages by 

class. It provides the attendance details based on the selected department and class. 

attendance (%) report: 

Student Attendance  

 

DateFrom and 

After selecting Export PDF, the report is generated into PDF Format as like the 

 

Percentage report generates the students’ attendance percentages by 

class. It provides the attendance details based on the selected department and class.  



1. Select Report main menu and select 

TheClasswiseAttendance 

2. Select Term from the list box 

3. Select From DateandDate To

4. Select Department from the list box or select 

5. Select Class from the list box or select 

6. Click   to generate a report into PDF report.

After selecting Export PDF, the report is generated into PDF 

following image 

4.5. Coursewise Attendance

This feature allows you to generate a c

attendance details based on the selected department

To generate course wise attendance 

1. Select Report main menu and select 

The Coursewise Attendance Statement

2. Select From Date and To Date

3. Select Department from the list box or select 
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main menu and select Classwise Attendance(%) sub menu  

 Percentagewizard is displayed.  

from the list box  

Date To from the calendar dialogboxes. 

from the list box or select all departments by selecting 

from the list box or select all classes by selecting checkbox  

to generate a report into PDF report. 

After selecting Export PDF, the report is generated into PDF Format as like the 

AttendanceStatement 

This feature allows you to generate a coursewise attendance statement. It provides the 

attendance details based on the selected department and course.  

attendance statement: 

main menu and select Course wise Attendance Statement

Coursewise Attendance Statementwizard is displayed.  

 

To Date from the calendar dialogboxes. 

from the list box or select all departments by selecting 

Student Attendance  

sub menu   

 

departments by selecting checkbox  

 

Format as like the 

. It provides the 

Attendance Statement sub menu  

 

departments by selecting checkbox. 



4. Select Staff from the listbox or select 

5. Select Course from the listbox or select 

 

 

 

 

 

6. Click   to generate a report into PDF report.

After selecting Export PDF, the report is generated into PDF Format as like the 

following image 

4.6. Coursewise Attendance

This feature allows you to generate a coursewise attendance percentage. It provides the 

attendance details based on the selected class and course.

To generate coursewise attendance

1. Select Report main menu and select 

The Coursewise Attendance
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listbox or select all staff by selecting checkbox. 

listbox or select all courses by selecting checkbox.

to generate a report into PDF report. 

Export PDF, the report is generated into PDF Format as like the 

Attendance (%) 

This feature allows you to generate a coursewise attendance percentage. It provides the 

attendance details based on the selected class and course. 

attendance (%) report: 

main menu and select Coursewise Attendance (%) submenu 

Coursewise Attendance (%)wizard is displayed. 

 

Student Attendance  

courses by selecting checkbox. 

Export PDF, the report is generated into PDF Format as like the 

 

This feature allows you to generate a coursewise attendance percentage. It provides the 

submenu  

 



2. Select Term from the listbox.

3. Select From Date and To Date

4. Select Class from the list box or select 

5. Select Course from the list box or select 

 

6. Click   OR Export (XLS)

After selecting Export PDF

like the following image 

4.7. Hostel Students Absentees

This feature allows you to generate 

the attendance details based on the selected 

To generate hostel students
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listbox. 

To Date from the calendar dialogboxes. 

from the list box or select allclasses by selecting checkbox. 

from the list box or select all courses by selecting checkbox

Export (XLS) to generate a report. 

After selecting Export PDF/ Export XLS , the report is generated into Excel Sheet 

 

Absentees 

This feature allows you to generate anabsentee’s detail of the hostel student

the attendance details based on the selected category, department and class.  

tudents absentees report: 

Student Attendance  

 

courses by selecting checkbox. 

Excel Sheet as 

 

anabsentee’s detail of the hostel students. It provides 

 



1. Select Report main menu and select 

The Hostel Students Absentees

2. Select Term from the list box

3. Select Date from the calendar dialog box

4. Select Category as Boys or 

5. Select Department from the list box or select 

6. Select Class from the list box or select 

7. Click   to generate a report into PDF report.

After selecting Export PDF, the report is generated into PDF Format as like the 

following image 
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main menu and select Hostel Students’ Absentees sub menu 

Hostel Students Absenteeswizard is displayed.  

from the list box. 

from the calendar dialog box. 

or Girls from the options. 

from the list box or select all departments by selecting 

from the list box or select allclasses by selecting checkbox  

to generate a report into PDF report. 

Export PDF, the report is generated into PDF Format as like the 

Student Attendance  

sub menu  

 

departments by selecting checkbox. 

 

Export PDF, the report is generated into PDF Format as like the 

 











MOODLE LMS 
 

Moodle LMS in Don Bosco College, Kohima 

Moodle LMS started its first initial trial with students starting from June 2023 to December 2023 
Academic session, after the successful trials, it was finally introduced to all students starting from 
January 2024, on a new academic session period. 

With students and Lectures continuous participation and consistent update of relevant information 
on Moodle LMS website, it thus can be said that Moodle LMS was a successfully launched in Don 
Bosco College, Kohima 

Advantages of Moodle LMS:- 

1. Open source 
2. Accessibility  
3. Secure 
4. Flexible and Feature Rich 
5. Integration 

 

Moodle LMS website Link for Don Bosco College, Kohima 

https://elearning.dbckohima.ac.in/moodle/ 

 

The user can use both link and QR code scan to log in into 

MoodleLMS: 

1. Go to Play Store 
2. Type Moodle and download Moodle 
3. Once downloaded use the Link or either QR code to  

Log in. 

 

 

 

 

Let us give a quick tour on Don Bosco College, Kohima MoodleLMS Site 

1. Front Page:- 
The following picture shows the front page to be shown when a user has log in into the 
College Moodle LMS site Page 
Once pressing the log in page that is in the Far Corner of the right side, a user can easily 
enter its Id and Password and log in into the said page  
 



Note: 

          # Every staff is provided a personal ID and password that even admin also is unaware of i.e. a 
staff is given a chance to change their Password accordingly to their preferable choice.

          # The Students are also provided with password and Id for log in

Once Logged in the page will appear as follows

 

Three sub Heading are shown as Home, Dashboard and My Course for both staff and students

 

 

 

# Every staff is provided a personal ID and password that even admin also is unaware of i.e. a 
staff is given a chance to change their Password accordingly to their preferable choice. 

Students are also provided with password and Id for log in 

Once Logged in the page will appear as follows 

Three sub Heading are shown as Home, Dashboard and My Course for both staff and students

 

# Every staff is provided a personal ID and password that even admin also is unaware of i.e. a 
 

 

Three sub Heading are shown as Home, Dashboard and My Course for both staff and students 



The next page shown above indicates the Course a particular Staff will be assigned to 
accordingly to their course taken up, 

For Example: the course I am currently assigned to is as 

 

 

The above image shown are the options a user receive when they 

The Activity or Resource can very accordingly to user choice as an how they prefer to, if they 
want to upload PPT they can either use File or Folder, if they want to create an assignment, as such 
can be created, MCQ/True or False
(Note: The Quiz are naturally auto Correction, i.e. the computer will automatically correct the 
answers and show the result) and many more such wonderful activity are provide for users to uti
accordingly to their preference choice.

Likewise a user also have the ability to edit the sitting for more exciting programmes and 
usage of any set of rules and regulations.

Moodle now helps empower educators in two
of organisations worldwide with open

As an open-source platform, you can completely control your Moodle site’s reliability, 
design, customisation, and longevity. Our Moodle C
can help your institution ensure a reliable, customisable, and resilient Moodle site for 
effective learning. 

The image show below is a Prime example of how Moodle LMS (MCQ)are done:

above indicates the Course a particular Staff will be assigned to 
accordingly to their course taken up,  

For Example: the course I am currently assigned to is as Advanced Learner Group

The above image shown are the options a user receive when they press to ‘add an activity’

The Activity or Resource can very accordingly to user choice as an how they prefer to, if they 
want to upload PPT they can either use File or Folder, if they want to create an assignment, as such 
can be created, MCQ/True or False/ Multiple choice/Short answers etc all such can be done in Quiz 
(Note: The Quiz are naturally auto Correction, i.e. the computer will automatically correct the 
answers and show the result) and many more such wonderful activity are provide for users to uti
accordingly to their preference choice. 

a user also have the ability to edit the sitting for more exciting programmes and 
usage of any set of rules and regulations. 

Moodle now helps empower educators in two-thirds of academic institutions and
of organisations worldwide with open-source technology. 

platform, you can completely control your Moodle site’s reliability, 
design, customisation, and longevity. Our Moodle Certified Partners and Service Providers 

ensure a reliable, customisable, and resilient Moodle site for 

The image show below is a Prime example of how Moodle LMS (MCQ)are done:

above indicates the Course a particular Staff will be assigned to 

Advanced Learner Group 

 

press to ‘add an activity’ 

The Activity or Resource can very accordingly to user choice as an how they prefer to, if they 
want to upload PPT they can either use File or Folder, if they want to create an assignment, as such 

/ Multiple choice/Short answers etc all such can be done in Quiz 
(Note: The Quiz are naturally auto Correction, i.e. the computer will automatically correct the 
answers and show the result) and many more such wonderful activity are provide for users to utilize 

a user also have the ability to edit the sitting for more exciting programmes and 

thirds of academic institutions and thousands 

platform, you can completely control your Moodle site’s reliability, 
ertified Partners and Service Providers 

ensure a reliable, customisable, and resilient Moodle site for 

The image show below is a Prime example of how Moodle LMS (MCQ)are done: 
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